1 mnvethaimrecess No Yes Majority ‘
- : " . | - ‘
Complain about noise, | Point of privilege Yes No No No vote
room temperature, etc.® i -
‘Suspend further T move we table it No Yes No Majority
consideration of
something* .
End debate I move the previous | No Yes No 2/3 vote
guamm ; A
Postpone consideration of | T move we postpone | No Yes Yes Majority
|l something this matter until. :
Have something studied | I move we refer this No Yes Yes Majority
farther matter to committee P
Amend a motion | 1 move this motion be | No Yes Yes Majority
amended by.. =
Introduce business (a I move that.. No Yes Yes Majority
primary motion)
Obiject to procedure or Point of order Yes No No No vote,
personal affront” Chair
decides
Request information Point of information Yes No No No vote |
Ask for actual count to | I call for a division of | No No No No vote
verify voice vote the house ;
Object consideration of 1 object to consideration | Yes No No 2/3 vote
undiplomatic vote® of this question
Take up a matter 1 move to take from No | Yes No Majority
previously tabled* the table.
Reconsider something 1 move we temnsider Yes Yes Yes Majority ‘
already disposed of* our action relative to. |
Consider somethmg 1 move we suspend ﬁ!e ' No Yes No 2/3 vote
already out of its. rules and consider
schedule® ‘
Vote on a ruling by the | I appeal the Chair's Yes Yes Yes - Majority

Chair

*Not amendable

@




PARLIAMENTARY PROCEDURE AT A GLANCE

; Fii_'Time at Which to V No 3 Yes L Ny
Privileged Adjourn : = sty
Motions o :
Adjourn No No. Yes No
| Question of Privilege No Yes Yes No
l e Call for Order of Day | No No Yes : No
E = i ——
| Appeal Yes No Yes No
| :
| Objection to :
| Incidental Consideration of a No NO Yes Yes
i Motions Question
Point of Information No No | No No
Point of Order s No No No No
Read Papers No No Yes No
Suspend the Rules No No No | Yes
oo | Jailaaw & Motice No 4 Yes
Lay on the Table | No No Yes
The Previous Question No No Yes
(close debate)
|| Subsidiary Limit or Extend Debate | No Yes Yes Yes
Motions - :
Postpone to a Definite Yes Yes Yes No
Time
Refer to Committee Yes : Yes Yes No
Amend the Amendment Yes No No - No
Amendment Yes = Yes Yes No “
Postpone Indefinitely
Main Motion | Main or Procedural Yes
‘Motion W

This table presents the motions in order of precedence. Each motion takes precedence over (ie. can be considered
ahead of) the motions Jfisted below it. No motion can supersede (i.e. be considered before) any of the motions
listed above it. ) §

FLEASE NOTE: many organizations use only the Main Motion and Subsidiary Motions, handling other matters
on an informal basis.

°




IN THE MEETING

TO INTRODUCE A MOTION:

Stand when no one else has the floor.
Address the Chair by the proper title.

Wait until the chair recognizes you.

Now that you have the floor and can proceed with your motion say "I move that...," state your motion
clearly and sit down.

Another member may second your motion. A second merely implies that the seconder agrees that the
motion should come before the assembly and not that he/she is in favor of the motion.

If there is no second, the Chair says, "The motion is not before you at this time." The motion is not lost,
as there has been no vote taken.

If there is a second, the Chair states the question by saying "It has been moved and seconded that ...
(state the motion). . ., is there any discussion?"

DEBATE OR DISCUSSING THE MOTION:

®

The member who made the motion is entitled to speak first.

Every member has the right to speak in debate.

The Chair should alternate between those "for" the motion and those "against" the motion.

The discussion should be related to the pending motion.

Avoid using a person's name in debate.

All questions should be directed to the Chair.

Unless there is a special rule providing otherwise, a member is limited to speak once to a motion.
Asking a question or a brief suggestion is not counted in debate.

A person may speak a second time in debate with the assembly's permission.

VOTING ON A MOTION:

Before a vote is taken, the Chair puts the question by saying "Those in favor of the motion that ... (repeat
the motion)... say "Aye." Those opposed say "No." Wait, then say "The motion is carried," or "The
motion is lost."

Some motions require a 2/3 vote. A 2/3 vote is obtained by standing

If a member is in doubt about the vote, he may call out "division." A division is a demand for a standing
vote.

A majority vote is more than half of the votes cast by persons legally entitled to vote. '

A 2/3 vote means at least 2/3 of the votes cast by persons legally entitled to vote.

A tie vote is a lost vote, since it is not a majority.




AMENDMENTS ILLUSTRATED

Any main motion or resolution may be amended by:

1. Adding at the end
2. Striking out a word or words

3. Inserting a word or words

4. Striking out and inserting a word or words
5. Substitution

A member rises, addresses the chair, receives recognition, and states the motion:

[ move that..."
MAIN MOTION

Another member seconds the motion.

The Chair repeats the motion and says,
"Is there any discussion?" Must be germane to the main motion

To improve the motion, a member rises,
receives recognition and says, ‘T move PRIMARY AMENDMENT

to amend the motion by ..."

Another member seconds the amendment. @

The Chair repeats the amendment and says,

"Is there any discussion on the amendment?”
Must be germane to the

To improve the amendment, a member rises, primary amendment
receives recognition, and says, "I move to amend
the amendment by ... "

SECONDARY AMENDMENT
Another member seconds the amendment {not amendable)

The Chair repeats the amendment to the amendment
and says, "Is there any discussion on the
amendment to the amendment?”

® When discussion ceases, the Chair says, "Those in favor of the amendment to the amendment say
‘Aye’ Those opposed say ‘No." :

= If the vote was in the affirmative, the amendment is included in the primary amendment. The Chair
then says, "Is there any discussion on the amended amendment?"

= If there is no discussion, a vote is taken on the amended amendment. If the vote in the affirmative,
the amendment is included in the main motion. The chair then says, “Is there any discussion on the
amended motion?"

® At this place, the motion can again be amended.

m If there is no further discussion, a vote is taken on the amended motion.

] g:fen :l:fugh the amendments carried in the affirmative, the main motion as amended can be =

g °




